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4. Continue entering the invoice information. Utilize 
the Comments field to communicate the requested 
vendor remit address. Click Post to add the 
comment to the invoice. 

 

 

5.  Complete and submit the invoice for approval. 
 

6. The invoice will route to the Vendor Maintenance 
queue. The new address will be added to the 
vendor record in Banner. The Chrome River invoice 
will be updated with the new address and routed 
forward in approvals to Accounts Payable. 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 


